VTBEPXJIAIO

IlpaBuna BHyTpeHHero pacnopsigka u pexum qasas 8 AHO JIIO «YMII «<ABTO+»

1.001mue noaoxKeHus

1.1. Hacrosue npasuia BHyTpeHHero pacnopsiaka mis oOyvarowmxcs AHO IO «YMIL «ABTO+»
(nanee IlpaBuna u LleHTp) ABIAIOTCA JOKATBHBIM HOPMATHBHBIM IPABOBBIM aKTOM, OMPEENSIOIMM 1paBa U
00S3aHHOCTH yYaCTHMKOB 0Opa3oBaTebHbIX OTHOLICHWH, OCOGEHHOCTH perjiaMeHTALMH 06pa3OBaTENbHOrO
npouecca B LleHTpe.

1.2. Hacrosmue IlpaBuna pazpaGotaHbl B COOTBETCTBHH C TpeGoBaHMsMM DeepabHOrO 3aKOHA OT
29.12.2012r. Ne273-®3 "O6 obpasoBanum B Poccuiickoii @epepauun", Ilopsaka opraHusauuu M
OCYUIECTBJIEHHST O00pa30BaTEbHON NEATEBHOCTH 10 JOMOIHUTENBHBIM TPO(PECCHOHATLHBIM TIPOrPaMMaM,
YTBEPIKACHHOrO npuka3om MunuctepcTa obpasoBanus u Hayku Poccuiickoit @eaepauun ot 01.06.2013 r.,
Ne499.

1.3. IlpaBuna wumeroT ueneio obecreyeHHe  paLMOHATBHOM OpraHu3auuu y4eGHOro mpouecca,
GesonacHeIX il XKM3HM H 30pOBbsi ciymiaresnedi u paborHukoB lLleHTpa ycioBuii o6yueHus, a TaKoke
COXpaHHOCTH UMylLLecTBa LleHTpa.

1.4. B uvactu noanep:kaHus yCTaHOBIEHHbIX B LleHTpe pexxma paGoThl, MOpSAKA M JAWCIMILIHHbI,
ofecrnieueHHss COXPAHHOCTH TIOMEIEeHH, 000pyJOBaHUsS M APYTMX MaTepHabHbIX LIEHHOCTEH, coOIIOneH s
NpaBujl MPOTUBOINOKAPHOH 0G€30MacHOCTH M OXpaHbl TpyJAa, TMPOW3BOJCTBEHHOW CAHMTAPUM M TMIMEHbI,
aeiicteue Hactoswmx [lpasun pacnpocTpansercs B nosHOM o0beMe Ha BCe KAaTeropuH ClylnaTeneil KypcoB
JOTIOJTHUTEIHOTO 06pa3oBaHusl, COTPYAHHUKOB, a TaKkxKe Ha rmoceruresniei Llenrpa.

1.5. C nacrosiumu TTpaBunamMu paGoTHHKM LIeHTpa 3HAKOMST cllyluaTesieil P 3a4UCIEHHH B TPYIILY
i 00y4eHusl.

1.6. Bece Bompockl, cBA3aHHbIE ¢ MPUMEHEeHHeM HacTosumx [IpaBun, pemarorcs pabotHukamu LlenTpa B
npeaenax npeaocTaBjJC€HHBIX UM TTpas.

2. OcHOBHbIE NpaBa ¥ 0053aHHOCTH YYaCTHHKOB 00pa30BaTe/IbHOrO mpoLecca.
2.1. Ilpapa u o6s3aHHOCTH paboTHuKOB LleHTpa:

PaGoTHukM 0OecreuMBarOT  BBIMOJHEHWe YCTAaBHBIX 3aJady, HOPM JEHCTBYIOLIErO TPYAOBOrO
3aKOHO/IaTe/IbCTBA, MPMHUMAIOT Mepbl K MPABUIIBHOM OpraHU3alMy y4eGHOro mporecca.

2.2. PaboTHuKY B npenenax cBoeil KOMIETEHLMH 00s3aHbI:

- obecrnieunBaTh yC/I0BMA Tpyaa U 00y4yeHHs, OTBevarolre TpeOOBaHUAM OXpaHbl H MHTHEHbI, IPABHIIAM
MPOTUBONOKAPHOH Oe30MacHOCTH;



- CBOCBPEMEHHO PaccMaTpvBaTh M BHEAPATH NPEJIOKEHHUs CITyIIaTeNel, HapaBieHHbIE HA YITyULIEHUs
obpazoBatenbHoOro npouecca Llentpa;

- CBOEBPEMEHHO COO0IIATh CITYIIATENsAM PaCIIMCaHHe HX y4eOHBIX 3aHATH.

2.3. Tlpu HesiBke Ha paboTy npernonaBaTensi HaYadbHUK LIEHTpa MO/KEH He3aMeUTUTENBHO TPHHSTH
MephI K 3aMEHE €ro ApyruM IMpernoaaBaTesiem.

2.4. PaborHukwu [lenTpa B mpeienax croeii KOMIETEHIM UMEIOT MPARo:

- TpeGoBaTh OT HapyLIWTeled HACTOSIIMX [IpaBHI HEMEIEHHOTO MPEKPALIEHHs COBEpPIIAEMBIX MMH
HapyILIEHUH U yCTPaHeHUs] UX BPEIHBIX MOCIIEICTBHIA;

- COCTaBJIATh B YCTAHOBJIEHHOM IMOPSIKE aKT HapylueHWd Hactosimux [IpaBHiI ¢ He3aMeUTUTEIbHOM
nepeaaveil €ro JODKHOCTHOMY JIMITy, YTOJTHOMOYEHHOMY paccMarpvBaTh BOMPOC 00 OTBETCTBEHHOCTH
HapyLIUTes ;

- BXOJMTb B ay[IMTOPWM M Jpyrue nomeuieHus LleHTpa 1uis mpeceueHus: HapyLICHHH OGLIECTBEHHOrO
nopsifika, HacTosAMX mnpaswi, [IpaBun nporuBonokapHO#M Ge30MacHOCTH, CAHWTAPHBIX HOPM, a TaKXKe JUIs
MPOBEPKH COOMOIEHHS YKa3aHHBIX MPaBHI U HOPM.

2.5. Ilpasa u obsa3anHOCTH npenoaasaresieii Lienrpa:

2.5.1. IlpaBa u 00s3aHHOCTH IpeNoOaBaTeNeH ONpeAeIAIOTCs 3aKOHOAATEbCTBOM O TPY/E, HACTOAIIMMH
I[TpaBunamu, 1OKHOCTHBIMM HHCTPYKLHMSAMH M APYTHMH HOPMAaTHBHBIMU aktamu LleHTpa.

2.5.2. Ilpenonasatenu LlenTpa o6s3aHbI:

- o0ecreunuBaTh BBICOKHUIA YPOBEHb yqeGHoro nponecca B COOTBETCTBHU y‘lCGHLIMH IJJaHaMHid H
NnporpamMmmMamMi NnoAroTOBKH CIICLUATIUCTOB,

- [IPOBOAXTD 3aHATHSA B COOTBETCTBHUHU C YTBEPIKACHHBIM pacrnuCaHHuEM,

- cobmonate TpeGOBaHMS MO OXpaHe TpyAa, TEXHUKH 0€30MacHOCTH, MPOU3BOACTBEHHOW CaHWUTApHH,
TUTHEHE TpyJa W MPOTHUBOMOXKAPHOW 0€30MacHOCTH, MpPEeXyCMOTPEHHBIE COOTBETCTBYIOLIMMHU MpPABWIAMU U
MHCTPYKLUSIMH;

- TIPUHUMATh Mepbl K YCTPAaHEHHIO TPHYHH M YCJIOBHM, TNPENATCTBYIOUIMX WIH 3aTpyIHSIOLIMX
HOpMaJbHYIO paboTy;

- Oepeub cobctBeHHOCTh LleHTpa 3ddekTuBHO Hcnonb30BaTh 000pYyAOBaHUE, OEPEKHO OTHOCHTBCS K
o0opynoBaHHIO, BBIIaBAEMOMY B I0JIb30BaHME PAabOTHHMKAM, SKOHOMHO M PAaLMOHAIBHO PacXOJ0BaTh ChIPhE,
MaTepHabl, SHEPTUIO, TOTUIUBO U APYTUe MaTepUaibHbIe PECypChl;

- cobnmo1aTh HPABCTBEHHBIE M ATHYECKHE MPaBUJia U HOPMBI;

- cobmonaTh Hactosire [IpaBuia U KOHTPOIUPOBATH BHIMOJIHEHHE HX CITyHIATe/IsIMH.
2.6. ITpaBa u o0s3aHHOCTH 00y4aeMbIX (CiyLIaTesnei).

2.6.1. Cnymarenu KypcoB AOMOJHUTEIBHOTO 00pa30BaHusl MMEIOT MpaBo:

- 3HAKOMHTBCS ¢ y4eOHBIMHU NPOrpaMMaMHU IO U3y4aeMOMY Kypcy;

- CBOGOI{HO MoJIb30BaThCs BBIACJICHHBIM ]I 3aHSATUM KOMIIBOTEPOM BO BpE€Ms, YCTAHOBJIEHHOE
pacrnricaHueM 3aHATHU H KOHC}’IIBTaI.[Hﬁ;



- BO BpeMs 3aHATHH M KOHCYJbTaUMH MOJB30BAThCA YYeOHOW M METOAMYECKOW MTepaTypoi,
MH(OPMALIMOHHBIMH MaTepHajaMH, B TOM 4KCIie U ceThio MHTepHeT;

- BHOCHUTb NPEVIOJKEHMS, HAIIPABJICHHbIC HA YJTy4llI€HHE KYypPCOB JOMOIHUTEIBHOIO o6pa303aHml;

- o0kanoBaTh NpHKa3bl M pacrOpsyKeHHs npeacTaurenedi LleHTpa B mopske, YCTaHOBJIEHHOM
3aKOHOIATeNIbCTBOM Poccuiickoit Deneparum.

2.6.2. Cnymarenb KypcoB IOMONHUTENBHONO 06pa30RaHUS OOS3aHbI!
= INOJIHOCTBIO BBIMOJIHATH y‘-le6Hblﬁ IJ1aH B COOTBETCTBUH C y'-le6HI>IM pacnucaHueMm,

- mocewars 00s3aTeNbHbIe yUeOHbIe 3aHATHSA, BBINOJHSATH B YCTAHOBJIEHHBIE CPOKM BCE BH/IbI 3aaHH,
MpeIyCMOTPEHHBIE COOTBETCTBYIOIMM YueOHBIMH MJIaHAMU W pabOUMMHM POrPaAMMaMH KypPCOB;

- GepeskHO ¥ aKKypPaTHO OTHOCHTCS K TIOMEIIEHHMsIM, Y4eOHbIM II0COGHSIM, KHUIaM U APYroMy UMYILECTBY
Llentpa, He fomycKaTh KX MOPYH, IOBPEKACHUS HIH yTPAThl, MOIEPKUBAT B MomelleHusx LlenTpa uncrory u
NOpA/IOK, COAEPKaTh B YHCTOTE U MOPsAKE CBOE paboyee MECTO;

- cobmonate yCTaHOBJEHHBIH OOIIECTBEHHbI MOPSAOK, OOLIENPUHATBIE HOPMBI, YBaKUTEIBHO
OTHOCHTbCA K aJMHUHHMCTPALMH, MperogaBaTelsM M cOoTpyAHMKam LleHTpa, npyr k nOpyry, He [OIycKaTth
ACHCTBHH, MEILAIOLIMX POBEAEHHIO y4eOHOro nporecca, paboTe CTPYKTYpHBIX moapasaeneHuii Llenrpa;

- HE3aMEeUIUTE/IBHO BBITOJHATE TPaBOMEpPHbIE TPeOOBaHHMSA AJMHUHUCTPALMH W JAPYruX pabOTHHKOB
LlenTpa, HajeNeHHBIX COOTBETCTBYIOIIMMH MOJHOMOYHSMH, IO NPEKPALICHHUIO HApYLIEHHH YCTAHOBJIEHHBIX
[TpaBun u nopsaka LleHtpe;

- HEYKOCHHMTEIbHO BBINOJIHATL TPeOOBAHMS MPABUIJI OXPaHbl TPYJa, MPOTHBOMOXKAPHON GE30MacHOCTH,
NIPOU3BOJACTBEHHON CAHUTapHU M TMTUEHBI;

- co0/I01aTh HPABCTBEHHBIE M ATHYECKHE MPABHJIA K HOPMBL.

2.7. Caymaressm KypcoB DOMOTHUTEILHOrO 00pa3oBaHus 3anpeiaeTcs:
- HAXOJUThCs B Y4eOHOM ayIUTOPHU B BEPXHEH ONEKIE;

- BO BpeMs 3aHATHH MCIIO/IB30BaTh CPEICTBA MOOMIIBHOM CBS3H;

- TPOMKO pa3roBapHBaTh U LIYMETb BO BPeMs 3aHATHI;

- XOJIMTb M0 Y4eOHO# ay IMTOPUH BO BpeMsl yueOHBIX 3aHATHIA;

- A€JIaTh 3aME€YaHHUEC MNpenoaaBaTe/isiM BO BpeMs 3aHﬂTHﬁ;

- IOPTHTh UMYLIECTBO LIEHTPA;

- KypUTb Ha TEPPUTOPUM LIEHTPA;

- SBJBITBCS Ha 3aHATHH B COCTOSHHH aJIKOrOJIbHOIO WM HApKOTUYECKOro OINbAHCHHS, pacrnuBaThb
AJIKOI'OJIbHbIC HAalTUTKH, paCpoOCTPaHATb U yn0Tpe6Jme HapKOTUYECKHE BCILLECTBA,

- MNOABJIATBCA B HCHTPC C OrHECTPECJ/IbHBIM OpPY>XHEM, JIETKOBOCIUIAMEHAKOLIHMMHUCA W B3pPbIBUATBIMHA
BECIIECCTBAMMU.



3. OTBETCTBEHHOCTH 3a HApPYLIEHUE TPABHII.

3.1. 3a coBeplieHHE MPOTHBONPABHBIX ACHCTBHIA, rpy6oe M HEOMHOKPATHOE HAPYLICHHE HACTOSLINX
IIpaBus, noBiekiiee yCTaHOBICHHOM MOPSIKE CyAaMH WM JO/KHOCTHBIMU JIMLAMH MPABOOXPAHUTEIBHBIX
OpTaHOB M0 MPEe/CTaBIeHHI0 paboTHHKOB LleHTpa

3.2. TlpotuBopeiicTere mpeacraputessiM Llentpa, apyrum paGoTHHKAM, NPUBIEKAEMbIM K IIPOBEAECHUIO
paboTel Mo obecrieyeHHIO NOPAIKA, MPEIYNPEKICHHIO U MPECEUEHHIO NPABOHAPYIIEHNH, HEBBIONHEHHE KX
npaBomepHbIX TpeboBaHui BjIEUET OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO NEHMCTBYIOIIMM 3aKOHOIATENLCTBOM, a
TaKKe MPUMEHEHHE K HAPYIIMTEISIM MEpP JUCLMIUTHHAPHOTO U OOIIECTBEHHOrO BO3IEHCTBUS.

3.3. 3a coBepiieHHe NMPOTHBONPABHBIX AEHCTBHIA, Ipy0Oe W HEONHOKPATHOE HAPYLICHHE HACTOSIIMX
IlpaBuu, noBieKiIee HEBO3MOKHOCTD OCYIIECTBICHHE y4eGHOro mpowecca U (WiK) yrpo3y sKH3HH M 3710POBbSI
CITyIIATeNIeH WK COTPYAHUKOB, @ TAKKe 3a CHCTEMATHYECKHe TPOITYCKH 3aHATHI Ge3 yBaXKUTeIbHOMH TPHYHHBI
Y HEBBITIOJIHEHHUE 3aUETHBIX, MPAKTHYECKUX M MHBIX aTTECTAllMOHHBIX PaboT CiTymaTe/lb MOKET GbITh OTUHCIICH
¢ coobueHrem 06 3TOM 1Mo MecTy paboThl.

3.4. 3a ytpary, yHMUTOXEHHEe TNOBpEKICHHe OOOPYAOBaHMS WIM APYrOro MMmyilectsa lleHTpa,
HapyIlIeHWe MPaBUII €ro MCTIOIb30BaHKS, MOBJIEKIIEe BhIISYKa3aHHbIE MOCIEACTBHS, CITyLIATEM MOTYT HECTH
MaTepHalibHY0 OTBETCTBEHHOCTb B MOPS/IKE, YCTAHOBJIEHHOM HOPMAMHU JIEMCTBYIOIIETrO 3aKOHOIaTEIbCTBA.

4. YueOHbli pacrnopsi10K.

4.1. YueGHble 3aHATHs B LIeHTpe MPOBOAMTCS 10 PaCIMCAHHUIO B COOTBETCTBHHU C y4eOHBIMU IIaHAMH U
paboYMMHU MPOrpaMMaMHU AUCLIMIUIHH KyPCOB, YTBEPKAEHHBIMHA B YCTAHOBIEHHOM MOPSIKE.

4.2. IlponomkuTenbHOCTh akajeMuyeckoro yaca B LleHTpe cocraBnser 45 MUHYT.

4.3. 3anpewaercs NpPUCYTCTBHE HA 3aHATHAX TOCTOPOHHHMX JHML 0€3 pa3pelleHHs IpeacTaBUTeNneit
Llentpa.

4.4. Tlocne Hayana 3aHATHI BO BceX yueOHBIX M NPWIAralOLMX K HUM TOMELIEHHSX JOJDKHBI GbITh
olecneyeHbl THIIMHA M MOPSJIOK, HEOOXOAMMbIe I HOPMAaJIbHOTO Xoja 3aHATHi. HemomyctMmo mpepsiBaTh
yueOHble 3aHATHA, BXOAWTh M BBIXOAWTH W3 AayJAMTOPUHM BO BpeMs HMX MpOBeAeHHs Oe3 pa3spelieHHs
npenogaBaTesis.

4.5. OcBoeHWe MpOrpaMM [JOMNOJHUTEIBHOrO OOpa3oOBaHMs 3aBepluaeTcss OO0S3aTeNbHONM HMTOrOBOM
aTrecTauueii, Gopmbl U NOPAAOK NPOBEJEHUs] KOTOPOH Orpe/ensieTcs COOTBeTCTBYOMIeH yueGHOM nporpaMMoii
u IlomoxeHHeM O TeKylled HMTOroBOi aTTecTalMu ciyluaresiell KypcOB TMOBBILIEHUS KBaJM(UKALMU 110
JOTIONTHUTENBHBIM NPO(ECCHOHATBHBIM 00pa30BaTeIbHBIM MPOrpaMMaM.

4.6. B Llenrpe 3anpernaercs:

- Oe3 paspeuieHus agMUHMCTpauWH LleHTpa BBIHOCHTH TpeAMEThI MMYILECTBA M OOOpYJAOBaHHE W3
yueOHBIX TOMELIEHHIA;

- NPUHOCHUTL MW pacnvuBaTb CIIMPTHBIC HAIMTKK W TIMBO, HAaXOAMTbCA B COCTOSAHHUH  AJIKOTOJIBHOIO,
HapKOTHYECKOro HJIHM TOKCHYECKOI'0O OINbAHCHHWA, COBEpPLIATL HWHBIC JeUCTBHs, 3a KOTOpPBIC ﬂeﬁCTBy}OMHM
3aKOHOAATEIbCTBOM MPEAYyCMOTPEHA aAMUHUCTPATUBHASA OTBETCTBEHHOCTD,

- IPUHOCHUTB B3PbIBYATHIC, JICTKOBOCIIJIAMCHSIOMIHMECSA U TOKCUYHBIC BEIIECTBA, OTHECTPEIIBHOEC Ia30BOC U
XOJIOTHOE OPYIKHUE,

- UI'paTh B a3apTHBIC UI'PBI;



- KypuTh Ha Tepputopuu LleHTpa;
- CKBEPHOCIIOBHTB;
- HapyliaTh CAHUTAPHO-TMTMEHUYECKHE HOPMBI;

- HAHOCHUTb Ha CTEHbI, Ay IUTOPHBIE CTOJIbI U B APYrux MecTax L[eHTpa Kakue-1ubo HAJITUCH U PUCYHKH,
pacKiienBaTh U BbIBEIIMBaTh 00bABICHUS Oe3 paspelienus paboTHIKOB LleHTpa;

- OpTUTL Mebenb 1 060pyI0BaHHE, HAPYILATH YUCTOTY U MOPSIOK;
- HAXOJIUTCS B ayIMTOPUM B BEPXHEH o/1ek/ie, TOJIOBHBIX yOopax;

- TMepeMelllaTh W3 MOMEIIeHHs B MomelleHHe Oe3 paspeiieHus agMuUHHcTpauuu Llentpa wmeGens,
obopy10BaHHE U APyTHe MaTepUalIbHbIE IEHHOCTH.

4.7. B LleHTpe ycTaHaBIMBAETCS CICAYIOLMIAN PeXKUM paboThI ISl CIIyIIaTeNel KypcoB I0MOMTHUTENBHOIO
obpasoBanus. 3aHATHS MOTYT TpoBoauThes ¢ 8.30 10 17.00 4acoB exenHEBHO. JIEKLMOHHBIE M TPAKTHYECKHE
3aHATHSA, KaK MPaBHJIO, MPOBOAATCS MapaMy 1o 2 vaca, epepbiB MEXKAY NMapaMH HE MOKET OBbITh MEHBILE YEM 5
muHyT. [locne 4-x wacoB 3amaTuii ycTpauBaeTcs mepepbiB Wi obena W oTabixa He MeHee 30 MMHYT.
IIpebriBanue B LlenTpe ciymareneit paspermaercs ¢ 8.30 mo 17.00 yacos.

5. 3aKJIHOUYHTEIbHBIE TTOJI0MKEHHUS.

5.1. BHecenwe u3MeHeHWH B HacToAmue I[lonokeHHMe OCYIIECTBIAECTCs B yCTaHOBIEHHOM LleHTpe
TIOPSIKE.

5.2. B coorBercTBuHM ¢ HacTosiuM [lonoxkeHreM pa3pabaThiBalOTCS M MPUMEHSIOTCS B YCTAHOBJIEHHOM
NOPSIIKE HHBIE JIOKAJbHBbIE aKThl, PErJIaMEHTUPYIOLIME JesTeabHOCTh LleHTpa B cdepe IOMOTHUTENHEHOrO
poeCCHOHATBHOTO 00pa3oBaHus.

5.3. Hacrosmue ITonoxkeHune BCTymaeT B cuty co AHs ero noanucanus [pencenarenem npasnenus AHO
JI10 « YMIL «ABTO+».

[Ipencenarens npasnenuss AHO 10 "YMIL] "ABTO+" Hpo3nos E.C.




